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Zoom Class Instructions

We use Zoom for this online class. The app is free and there is no need to register for a
Zoom account.

Install the Zoom app before the class. Click on the Zoom class link you received to
install the app when prompted. Use the same link to access the class on October 19.

You can also find the link on the online class page below.

We recommend that you use the Zoom app on a different computer or device than your
IPhone. This will allow you to explore class topics with your iPhone during the class.

Questions? More information is found on our online class page at:
Links.SeniorTechClub.com/WomansClub6
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https://links.seniortechclub.com/womansclub6

Yourlinstructa

Don Frederiksen
Founder & creator of the Senior Tech Club
Website: www.SeniorTechClub.com
Sincethe pandemicthe lessons available on the site are FREE

Retiredfrom Corporatel T/Computerrole

This Is the sixth class that | have taught for YidlemansClub of
Minneapolis



http://www.seniortechclub.com/
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Understand the essential
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and host Zoom meetings




Our Learning Tools

Zoom and the Zoom App
Explorewhile we describe and demonstrate
If you accidentlydrop, just join agan
Slides Downloadable from class page
Your Questions
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[ SU Qa dandBeondtrateSour
Class Online Page

Type Iintoyour browser:
Links.SeniorTechClub.cOMomansClub6

ASlides for download
ARelatedlessons

ASIgnrup for emall
Get notifications of events and classes plus tips
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Attend, Schedule & Host a Zoom Meeting
Four primary agenda topics:

1. What i1s Zoom?

2. Attend a Zoom Meeting

3. Schedule a Zoom Meeting

4. Host a Zoom Meeting
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What i1s Zoom?

1.How Is Zoom Used?
2.0ther Video Conferencing Solutions
3.ZoomAccounts & Signup




What iIs Zoom

Zoom Is a video
communications app that
allows you to set up virtual
video meetings, webinars,
live chats, screesharing,
and other collaborative
capabilities.
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Other Tools for Video Meetings

What other tools are used for video meeting?

Apple FaceTime for Apple Devices
Google Meet/Duo/Hangouts
Facebook Messenger Rooms
Microsoft Skype

CiscalVebex
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Zoom Background
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How are you going to use Zoom

Classes
Business Meetings & Events
Personal Business
Connect with Friends & Family
AVirtual Happy Hours, Parties
A Meals & Meal preparation
A Games (Charades, Pictionary,
| KAt RNBYy Qa DI YS




Zoom Accounts

ZOOI I . SOLUTIONS =  PLAMS & PRICING  COMTACT SALES JOIM A MEETIMG HOST AMEETING »  SIGM IM SIGN UP, IT'S FREE
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Do you need to register for a Zoom account?

To attend classes or events hosted by an organization and
other people: No

If you want to schedule and host: Yes




Zoom Account Basic or
Pro

Basic Pro

Personal Meeting Great for Small Teams

Fl’ee $14.99/m0/host (5}

Supports up to 9 hosts per plan

Host up to 100 participants e All Basic features +
Unlimited 1 to 1 meetings Includes 100 participants
—_— — Need more participants? (5 )

40 mins limit on group meetings e]
Meeting duration limit is 24 hrs
Unlimited number of meetings
User management e
Ticket Support
Admin feature controls e

- Video Conferencing Features

Questions: Text to: 612302226 or YouTube Chat



Sign Up Steps

1. Goto: zoom.us/signup or click Sign Up
button

2. Verify your Age
3. Supply your Email Address

4. Activate your Account from Verification
Email

5. Supply your Name, create a password
6. Start a Test meeting

Text to: 61230-2226 or YouTube Chat



Sign In To Your Zoom App

) Zoom Cloud Meetings - = X
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How to Attend A SHIFT

Event Using Zoom
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Online Link: Links.SeniorTechClub.cerilF~TZoom
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Attend a Zoom Meeting
1.The Zoomnvitation

2. Tour of the Attendee controls




Joininga Zoom Meeting

The Zoom Invitation
Commonto Recelvan an Email

Often has two elements
1. Clickable Zoom Link
2. Meeting ID & Passcode

Clicking a link ighe easiest way to join a Zoom meeting?




Zoom Invitation

Email Invitation

To: youremail@mail. com
From: Don@SeniorTechClub.com

Here is the invitation for our Zoom meeting:

Join Zoom Meeting

Meeting ID: 612 555 5555
Password: 768172

Hope to see you therel
Don




Attend with a Meeting ID & Passcode

New Meeting ~

Schedule Share screen ~

—

) Zoom

X

Join Meetin

Meeting ID ]

Meeting ID or Personal an
(612—555-5555| n

- Don
Remember my name for future meetings

(] Do not connect to audio

(] Turn off my video

w |:1f

Cancel




Attendee
Controls







Speaker View or Gallery View

Switch Views

Speaker View Gallery View
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Full Screen Zoom
Full Screen Controls are found on the upper

right corner.
Go to Full
Screen

Exit Full
Screen

o b o Cr P
ar Exit Full Screen
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Attendee Controls

O 55) : i -<:~
44 ~ @ “J Leave

Tap or Click the Center of the Screen
AT &2dzNJ / 2y UNRE . I NJ A
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Smartphone Attendee Controls

1:56 4

< Search
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Invite your contacts to join this meeting

Stop Video tent Participants
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Essential Meeting Controls

) O €

1. Mute ¢ Control Audio
Click the arrow for test and troubleshooting tools

Select different speakers and/or mics

2. Stop Video S
GadzuS¢ UKS OUARS2
Click the arrow for Video options

Fun with Video Options
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Fun withVideo Options

Virtual Background Put yourself on the beach or look
smart in front of a bookcase.

Works best with green screen color behind you.

Choose Virtual Background...

Choose Video Filter...

Video Filter! RR o6 F O1 ANRdzy R O2f 2

Video Settings...
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Meeting Controls Reactions

Great for Simple Feedback
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Practice, Practice, Practice

Great Tool from Zoom P R - o x
& 3+ C O |8 eomunten a % &S HOYHEROND :
¥ Azpn o Bockman @ Googie Vowr 114 GAE Shuly Perioms - [t T p——
L meweo s mwa- e |

Type into your browser: m ARG = FLAMEE PR T T e RATTI --:1-lr;-'-~:|:'~'.- il

zoom.us/test

Join Meeting Test

Clickon Join I
Practice essential attendee e

controls







Schedule a Meeting




O Sebadule mrevetng .
Schedule Meeting
. Taphe
Schedule a Meeting | Zwccw. @
1. Topicg Meeting Title - (=) () B e
2. Date& Timewith RecurringOption ting 10
3. Securityc ID, Passcode and Waiting T G e
Room option B e (55 S
4. Video& Audioc StartupOptions O on O o1 peipein © n O o8 o
5. Calendac/ K22aS 20 KSNJ Al *
use an onlinealendard
6. Sae




Grab the Invitation

) Zoom - Schedule Meeting X

Your meeting has been scheduled.
Click the button below to copy the invitation to clipboard.

Don Frederiksen is inviting you to a scheduled Zoom meeting.
Topic: Senior Tech Club Zoom Training

Time: May 8, 2020 01:00 PM Central Time (US and Canada)
Join Zoom Meeting

https://us02web.zoom.us/j/89619987917?
pwd=bXhiTOVaRTNUUYIZIbmZpT1ZUQTOS

Meeting ID: 896 1998 7917
Password: 011598 e

Open with default calendar (.ics) Copy to Clipboard




Grab the Invitation Later or Editﬂ

From the Zoom App 2o o s
1. ClickMeetings o (i
] . s Senior Tech Test"
2. Select Meetings from List e o
3. ClickShowMeetingInvitation e
4. Click Copy Invitation ——— S 5
5. Click Edit if you need to change any ' ©

meeting detail (date, timegtc)

You can then paste the invitation into an
email for distribution.




Send an Invitation

Paste the Invitation text into the body of an
email

Include other topics, agenda
Send to all participants.




Device Apps

IPad Users
Press Done to Schedule
Mail app is launch with the invitation in the message

IPhone Users
Press Done to Schedule

Under Meetings

Tap on the Meeting
Tap on Add invites to send email or text



Start a Zoom MeetingHome Screen

ﬁ Q [ @ Q. Search

Home Chat Meetings Contacts

05:23 AM

New Meeting - doin Senior Tech Club Zoo... | start

1:00 PM - 2:00 PM

o 0 Meeting ID: 875-5691-8873
E

Schedule Share screen ~




Start from the Meeting List o

Start the Meeting from your Meeting List A o & @ —
CIICkMeetlngS .. 5t Anthony Senior Tech Zoom Meeting
. . remdma D |
Select Meeting from List B T ’
Taddsy
ClickStat S— LD EL
s o
Veerns Club of 1 wrageedis - Al
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Managing Attendees

Two Primaryloolsfrom
Controls

Participantd.ist
Security Button




